
JOB OPPORTUNITY 

Posting # 

_____ 
PLEASE QUOTE JOB POSTING # IN THE  SUBJECT LINE 

When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in 

connection with your application may be sufficient cause for dismissal.  

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for 
an interview. 

Click APPLY and attach an up to date Cover Letter and Resume. 

RESPONSIBILITIES:

JOB SUMMARY:

POSITION:    

REGION:

HOURS OF WORK:

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed 
to a vision of promoting a welcoming community.  As a leader in the field, Community Living Toronto offers supports to over 6,000 
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with 
employment, community support, early childhood services and respite.

QUALIFICATIONS:

ashley.lawrence
Rectangle

mailto:careers@cltoronto.ca

	Untitled

	Posting: E40-41
	Qualifications: Bachelor’s Degree or College Diploma in Social Work, Social Services, or equivalent. Two to three  years of relevant experience in advocacy, networking, facilitation, skill building, independent living readiness, community development, and working with families/clients. Knowledge of social policy, social services, and some familiarity with developmental services (e.g., person-directed planning, Passport funding, SSAH funding, DSO intake processes, residential supports, fee-for-service options, educational supports, children’s services, respite, volunteer opportunities, student placement opportunities, community partners, employment opportunities and services, social recreation programs, parent supports, and ODSP). Ability to facilitate community inclusion and participation, dependent on local community needs and individual abilities and preferences.
	Job Summary: The Membership Coordinator is part of the community support team within the region and serves as the initial point of contact for families and community members navigating the Developmental Services sector. Assists and supports individuals with an intellectual disability and their families, providing leadership and facilitation of skill building for independence, community development, and person-directed practices. Responsible for assisting in identifying and developing goals for semi-independent living readiness and then facilitating development of goals, skills, and person-directed plans. Supporting  membership-based councils in region to build relationships with local leaders and the broader community.
	Responsibilities: • Helps mobilize self-advocates, their families, and the broader community to advocate for CL Toronto priorities, such as improved services,
  housing, and poverty reduction. 
• Helps build relationships with local elected officials, their staff, and other influencial leaders in their catchment areas increase awareness and
  prominence of DS sector.
• Cultivates opportunities for CL Toronto community to engage with elected officials and supports CL Toronto member participation in events. 
• Helps organize regular meetings, including setting the agenda, inviting speakers and guests, finalizing funding requests, recording meeting
  minutes,preparing Board Report, supporting the Treasurer, and following up on action items.
• Assists Regional Councils to organize and implement locally-driven fundraising activities; leads coordination of fundraising initiatives. 
• Assists Councils with organizing and promoting Regional Council initiated programs (e.g., literacy programs, cooking classes, social recreation
  events, mindfulness).
• Acts as point of contact for Regional Council and maintains connections with local elected officials on behalf of the Regional Council.
• Prepares reports including Board Report, Membership section of AGM Report, and United Way Report.
• Solicits stories for Connections Newsletter, editing and designing the Regional page with article(s) and upcoming events; assembles and prepares
  all Regional pages for final edits; edits completed Newsletter for publication and distribution.
• Holds budget accountabilities for Regional Council Account (e.g., Council Programs and Activities, funding requests, internal transfers, expenses,
  fund-raised dollars), Summer Day Respite budget, Membership funds, and designated accounts (i.e. Regional Council, Holiday Hampers).
• Establishes and maintains ongoing social media presence via Facebook, Twitter, Instagram, etc to promote Community Living Toronto and the
  Developmental Services sector.

	Position: MEMBERSHIP COORDINATOR
	Region: [Central]
	APPLY2: 
	Hours: 37.5 per week


