Posting # E40-41

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

POSITION: MEMBERSHIPCOORDINATOR

REGION: Central

HOURS OF WORK: 37.5perweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed
to a vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with
employment, community support, early childhood services and respite.

QUALIFICATIONS:

Bachelor'sDegreeor CollegeDiplomain SocialWork, SocialServicespr equivalentTwo to three yearsof relevantexperiencen advocacy,
networking,facilitation, skill building, independenliving readinesscommunitydevelopmentandworking with families/clients Knowledgeof
socialpolicy, socialservicesandsomefamiliarity with developmentaserviceqe.g.,person-directe@lanning,Passporfunding, SSAHfunding,
DSOintakeprocessegesidentiaupportsfee-for-serviceoptions,educationasupportschildren’sservicesrespite volunteeropportunitiesstuden
placemenbpportunitiescommunitypartnersemploymenbpportunitiesandservicessocialrecreatiorprogramsparentsupportsandODSP).
Ability to facilitatecommunityinclusionandparticipation,dependentn local communityneedsandindividual abilitiesandpreferences.

JOB SUMMARY:

TheMembershipCoordinatoris partof thecommunitysupportteamwithin theregionandservesastheinitial point of contactfor familiesand
communitymembersavigatingthe Developmentabervicessector Assistsandsupportdndividualswith anintellectualdisability andtheir families,
providingleadershimndfacilitation of skill building for independencesommunitydevelopmentandperson-directeg@racticesResponsibldor
assistingn identifying anddevelopinggoalsfor semi-independeniving readinesandthenfacilitating developmenbf goals,skills, and
person-directeglans.Supporting membership-basembuncilsin regionto build relationshipswith local leadersandthe broadercommunity.

RESPONSIBILITIES:

» Helpsmobilize self-advocategheir families,andthe broadercommunityto advocatdor CL Torontopriorities, suchasimprovedservices,
housing,andpovertyreduction.

« Helpsbuild relationshipswith local electedofficials, their staff, andotherinfluencialleadersn their catchmentreasncreaseawarenesand
prominenceof DS sector.

« Cultivatesopportunitiesfor CL Torontocommunityto engagewith electedofficials andsupportsCL Torontomemberparticipationin events.

* Helpsorganizeregularmeetingsjncluding settingthe agendainviting speakersandguestsfinalizing fundingrequeststecordingmeeting
minutes,preparingoardReport,supportinghe Treasurerandfollowing up on actionitems.

« AssistsRegionalCouncilsto organizeandimplementiocally-drivenfundraisingactivities;leadscoordinationof fundraisinginitiatives.

« AssistsCouncilswith organizingandpromotingRegionalCouncilinitiated programge.g. literacy programsgcookingclassessocialrecreation
eventsmindfulness).

« Acts aspoint of contactfor RegionalCouncilandmaintainsconnectionsvith local electedofficials on behalfof the RegionalCouncil.

« Prepareseportsincluding BoardReport, Membershipsectionof AGM Report,andUnitedWay Report.

« Solicitsstoriesfor ConnectiondNewsletter editinganddesigningthe Regionalpagewith article(s)andupcomingevents;assembleandprepares
all Regionalpagedor final edits;editscompleted\Newsletterfor publicationanddistribution.

» Holdsbudgetaccountabilitieor RegionalCouncil Account(e.g.,Council ProgramsandActivities, fundingrequestsinternaltransfersexpenses,
fund-raiseddollars),SummerDay Respitebudget Membershigunds,anddesignatedccountdi.e. RegionalCouncil,Holiday Hampers).

« Establishesndmaintainsongoingsocialmediapresenceia FacebookTwitter, Instagramgetcto promoteCommunityLiving Torontoandthe
DevelopmentaGervicessector.

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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