Posting # E20-119

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

TEMPORARY COMMUNITY SUPPORTWORKER-PASSPORT
POSITION: (UptoTwo PositionsAvailable)
(Expecteddurationof up to two years)

REGION:  Corporate

HOURS OF WORK: 37.5perweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed
to a vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with
employment, community support, early childhood services and respite.

QUALIFICATIONS:

Collegediplomaor Bachelor'sdegredn DevelopmentaBerviceWorker (DSW), SocialServiceWorker (SSW)or arelateddiscipline.1 — 3 yearsof
relevantprior experienceAbility to participatein developingandmonitoringPerson-Directe@lansandbe accountabldor their outcomesAbility
to supportindividualsto participateeffectivelywithin their communitiesAbility to facilitatecommunityinclusionandparticipation,dependentn
individual needsabilities,andpreferencesAbility to performdirectcaredutiesfor individuals,asrequired. Knowledgeof local community
resources. Routeplanningskills (transitandvehicle).Proficiencyin Microsoft Office (Word, Excel,Outlook). Dataentry skills. Ability to monitor

the safetyandwell-beingof individuals,self, andothers.Generaunderstandingf mentalillness/duadiagnosisandnavigatinghealth-related
systemsandservices.

JOB SUMMARY:

The CommunitySupportWorker— CommunityParticipationSupportss responsibldor helpingindividualswith anintellectualdisability who want
to bemoreinvolvedin their communityandwho useCommunityLiving Torontoasatransfempaymentagencyto planandusetheir Passport/per
diemfunding. Therole helpspeopleparticipatein activitiesthatreflecttheir specificinterestsandabilities by providingdirectsupportto individuals
ontheir caseloadassistingeachindividual to usetheir fundingto meettheir respectivegoals.

RESPONSIBILITIES:

« Handlesdirectsupportshifts, taking participantsvith anintellectualdisability on communityoutings,helpingthembuild social,emotionaland
communityparticipationskills anddeliveringthe supportgheyrequireto be engagedn their communityasfully astheychoose.

» Developsactivity calendardor eachparticipantbasedn suggestiongrom theindividual's Person-Directeélan;ensuregarticipantsarepreparec
for plannedactivitiesthrougha variety of methoddncludingdelivery of tickets,suppliesregistrationsandremindercalls.

« Servesasliaisonwith eachparticipant’snetworks,ncludingactivity providers families,andinterdisciplinaryteamsto coordinateservices.

« Assistsparticipantshroughongoingchallengeso servicesjncludingbut notlimited to behaviouralssuestransiencelow motivation,frequent
cancellation®r change®f mind aboutchoseractivities; providesadditionalsupportsasrequireddueto complexissuegelatedto family
dynamicsmentalhealth,hospitalizationjmmaturityandinexperience.

» Meetswith participanton caseloadindcoordinates/facilitateBerson-Directe@lansandprovidesthe encouragemergndsupportrequiredfor
participationin choseractivities.

« Codesandprepareseceiptsfinancialledgersandreconcilesexpensesgnsuresompletenessccuracyandcurrencyof all financialledgersand
receiptsto be submittedto PassportONEndAccounting.

* Managegetty cash dispensing/reimbursingioneyfor activities,maintainingrecordsof all expensesandsubmittingreceiptsto Accountingfor
reimbursement.

 Preparesiecessarjormsanddocumentatiomelatedto Passport/individualizeflindingbudgetsensuringthey arecorrectlycodedandsubmitted
to Supervisoffor approval;follows up on paymentsasnecessary.

« Ensurecompletenessccuracyandcurrencyof eachparticipant’sprogrambindercontentsjncluding casenotes,consentsandactionoutcome
records.

« Orientsnewdirectsupportstaffto individualson caseloadincludingintroductions briefingson cautionsjdentificationof supportneedsand
boundariesandcoordinatingshift schedules.

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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