
JOB OPPORTUNITY 

Posting # 

_____ 
PLEASE QUOTE JOB POSTING # IN THE  SUBJECT LINE 

When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in 

connection with your application may be sufficient cause for dismissal.  

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for 
an interview. 

Click APPLY and attach an up to date Cover Letter and Resume. 

POSITION:    

REGION:

HOURS OF WORK:

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed 
to a vision of promoting a welcoming community.  As a leader in the field, Community Living Toronto offers supports to over 6,000 
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with 
employment, community support, early childhood services and respite.

 

JOB SUMMARY:

RESPONSIBILITIES:

QUALIFICATIONS:

ashley.lawrence
Rectangle

mailto:careers@cltoronto.ca

	Untitled

	Posting: E20-191
	Qualifications: Bachelor’s degree in social services or a related discipline. Specialized knowledge in an area of focus such as Autism Spectrum Disorder or Applied Behaviour Analysis is an asset.  A minimum of 2 – 3 years of experience in the human services field working with children and/or adults with Developmental Disabilities and Autism Spectrum Disorder. Proficiency with computers including MS Office (Excel, Word, PowerPoint, Outlook). Strong communication skills, both verbal and written.
	Job Summary: The Transitional Coordinator is responsible for identifying support needs of individuals in need of or making a transition into a new program from a living situation or otherwise that no longer meets their needs. Evaluates programs that have capacity to facilitate the matching process involving all stakeholders. Facilitates admission/transition arrangements for children and adults that focus on improving the quality, consistency, and timeliness of all transitions, ensuring a continuous effort towards life enhancement for the persons involved.
	Responsibilities: • Coordinate new referrals in collaboration with various referring agencies .  
• Works with professional supports to gather relevant information about the person(s) who will/may be transitioning – including
   conducting interviews, file reviews, direct observations, and environmental assessments.  
• Evaluates all pertinent information gathered during the Supports and Housing Assessment and summarize findings and
   recommendations. 
• Develop individualized budgets in collaboration with operations and relevant internal departments.
• Provides leadership for the team involved in transition planning and execution; explains work procedures, assigns tasks, sets 
  schedules, and performs continuous checks to ensure task completion and accountability of actions laid out in the plan.
• Maintains contact with management teams, families, and others to take note of upcoming transitions or changing needs; engages in
   creative problem solving across the agency to increase capacity and identify possible movements that would result in more
   appropriate supports for as many individuals in need as possible.
• Educates and provides information to families and stakeholders outside of Community Living Toronto about the agency as it relates 
   to supports and services and accessing services in the sector.
• Coordinates several teams for each individual case, sending documents and requests in a timely manner, and making the most of 
   time in meetings by clarifying actions and keeping team members on track.
	Position: TEMPORARY TRANSITIONAL COORDINATOR
(Expected duration of up to one year)
	Region: [Specialized Services]
	APPLY2: 
	Hours: 37.5 per week


