Posting # E20-191

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

POSITION: TEMPORARY TRANSITIONAL COORDINATOR
(Expecteddurationof up to oneyear)

REGION:  SpecializedServices

HOURS OF WORK: 37.5perweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed
to a vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with
employment, community support, early childhood services and respite.

QUALIFICATIONS:

Bachelor’'sdegredn socialservicesor arelateddiscipline.Specializecknowledgein anareaof focussuchasAutism SpectrumDisorderor
Applied BehaviourAnalysisis anasset.A minimumof 2 — 3 yearsof experiencén the humanservicesfield working with childrenand/or
adultswith DevelopmentaDisabilitiesand Autism SpectrunDisorder.Proficiencywith computersncludingMS Office (Excel, Word,
PowerPointQutlook). Strongcommunicatiorskills, both verbalandwritten.

JOB SUMMARY:

The TransitionalCoordinatoiis responsibldor identifying supportneedsof individualsin needof or makinga transitioninto anew
programfrom aliving situationor otherwisethatno longermeetsheir needsEvaluateprogramghathavecapacityto facilitatethe
matchingprocessnvolving all stakeholdersracilitatesadmission/transitioarrangementtr childrenandadultsthatfocuson

improvingthe quality, consistencyandtimelinessof all transitions gnsuringa continuouseffort towardslife enhancemerfor the
personsnvolved.

RESPONSIBILITIES:

 Coordinatenewreferralsin collaboratiorwith variousreferringagencies

« Workswith professionakupportgo gatherrelevantinformationaboutthe person(swho will/may betransitioning— including
conductingnterviews file reviews,directobservationsandenvironmentabssessments.

« Evaluatesall pertinentinformationgatherediuringthe SupportsandHousingAssessmerdndsummarizdindingsand
recommendations.

« Developindividualizedbudgetsn collaborationwith operationsandrelevantinternaldepartments.

* Providedeadershigdor theteaminvolvedin transitionplanningandexecutionexplainswork proceduresassigngasks sets
schedulesandperformscontinuouschecksto ensuregaskcompletionandaccountabilityof actionslaid outin the plan.

« Maintainscontactwith managemerteams families,andothersto takenoteof upcomingtransitionsor changingneedsgngagen
creativeproblemsolvingacrosghe agencyto increasecapacityandidentify possiblemovementshatwould resultin more
appropriatesupportdor asmanyindividualsin needaspossible.

« Educatesndprovidesinformationto familiesandstakeholdersutsideof CommunityLiving Torontoaboutthe agencyasit relates
to supportsaandservicesandaccessingervicesn thesector.

« Coordinateseverateamsfor eachindividual case sendingdocument@andrequestsn atimely mannerandmakingthe mostof
time in meetingdy clarifying actionsandkeepingteammemberon track.

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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