Posting # E21-136

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

POSITION: PROJECTMANAGER I

REGION: Corporate

HOURS OF WORK: 7.5perday

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed
to a vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with
employment, community support, early childhood services and respite.

QUALIFICATIONS:

Bachelor'sdegreeequiredwith preferencaivento computersciencemath,engineeringbusinesstudiesor otherrelatedfields. FormalProject
Managementrainingis required(Waterfall, Agile, Lean,Kanban etc.).Certificatén ProjectManagementUp to 5 yearsof projectmanagement
experienceEnd-to-endorojectmanagemergxperiencaisingstandardizednethodsandhavinginvolvementin non-standardomplexprojects.
Direct supervisoryexperiences anassets Knowledgeof IT managemeris preferredto assistin understandinghetechnicalunderpinning®ften
associatedvith projectsrequiringautomatiorof process.Proficiencyith computersisingMS Office (Excel, Word, Outlook) andothersoftware
programseededo producedocumentsteports databaseqresentationandcommunicatiorvehiclesfor stafftraininganddevelopmentAbility to
sourceandidentify emergingirendsin ProjectManagementStrongknowledgeof guiding principles(Scope,Time, Cost,Quality, Risk) and
frameworkto effectively manageanddeliver projects.Stronganalyticalandcommunicatiorskills to effectivelywork with stakeholdeto helpthem
understandhe projectmanagementrocessandto beableto assessasksto ensurehattheyalign with overarchingousinesgoalsandobjectives.
Soundunderstandingf changemanagemenrocessegpreferablyin Six Sigmaor similar continuousmprovemenmethodology.

JOB SUMMARY:

TheManagerof the ProjectManagemen©ffice (PMO), manageshe Association’'sprojectportfolio relatedto IT, RealEstateandProgramsand
workswith seniormanagemenb strategizeprioritize anddeployprojectsthatspeakto the currentneedsof the Association. The Managerof the
PMO is accountabléor managingcomplexandhigh-profile projectsaswell asa providingleadershigo the PMO team,ensuringthatall projects
undertakerfollow professionaprojectmanagemerframeworksthatensurerequirementsireprioritized, thoroughlydocumentednddeveloped.
TheManager'soleis to organizeall businessasesandwork with SeniorManagemento determineprioritiesanddevelopprojectenhancements.

RESPONSIBILITIES:

« Lead,coordinate manageandtrack complexprojectsacrossmultiple departmentaswell aswithin the broaderdevelopmentaservicessector,
includingthefacilitation of projectmeetingswith appropriatedlocumentationminutes actionitemsandreports.

« Partnewith stakeholderso seekout opportunitieshatcanbe absorbedvithin projectby supportingbusinessasedevelopmentreviewresource
capacity andextractefficienciesandreturnson investmentith projectwork.

« Hostmonthly projectmeetinggo provideportfolio updatesandpresenstatusreportsto seniormanagement.

« EnsureProjectManagersandall ProjectManagemenstaff adhereo professionaprojectmanagemerframeworks(i.e. Charter,ProjectPlan,
CommunicatiorStrategy ChangeRequests).

« Confirm standardizetemplatesandtoolsareupdatedon a continualbasisandutilized by the projectmanagemerteamin day-to-dayproject
managemerdctivities.

» Developandimplementformalizedprojectdocumentatiomndfile archivingprocedures.

» Responsibldor assigningormalizedprojectsandprojectrelatedactivitiesto the ProjectManagementeam.

« Organizestandardeammeetinggo solicit projectupdatesprovideanenvironmenfor discussionandwork throughchallenges.

« Providemanagememf teamregardingperformancegareempathing,mentorshipandattendance.

« Reviewsbudgeton amonthly basisto adequatelyplanand,if necessaryadjust,includingreviewingstaff expensesubmissions.

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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