
JOB OPPORTUNITY 

Posting # 

_____ 
PLEASE QUOTE JOB POSTING # IN THE  SUBJECT LINE 

When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in 

connection with your application may be sufficient cause for dismissal.  

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for 
an interview. 

Click APPLY and attach an up to date Cover Letter and Resume. 

POSITION:    

REGION:

HOURS OF WORK:

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed 
to a vision of promoting a welcoming community.  As a leader in the field, Community Living Toronto offers supports to over 6,000 
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with 
employment, community support, early childhood services and respite.

QUALIFICATIONS:

JOB SUMMARY:

RESPONSIBILITIES:

ashley.lawrence
Rectangle

mailto:careers@cltoronto.ca

	Untitled

	Posting: E22-227
	Qualifications: Bachelor’s degree or college diploma in marketing, public relations, communications or related field. 1-3 years experience with organizing and coordinating events. Experience with social media marketing. Experience in the developmental services sector and/or non-profit sector is preferred. Passion for social media and proficiency with major social media platforms (Facebook, Instagram, Twitter, YouTube and LinkedIn) as well as social media management tools. Knowledge and experience with Microsoft Office suite (Excel, Outlook, Teams, etc). Strong organizational and coordination skills. Strong writing and editing skills; meticulous, detail-oriented and sensitive to social justice issues. Excellent judgment. Impeccable time management skills with the ability to multitask. Excellent communication skills including the ability to write clearly and succinctly in a variety of communication settings and styles; communicate with various users. Team player - willing to pitch in when needed to help on projects, tasks and initiatives; enjoys working in a collaborative environment. Candidates must pass a medical and be free of contagious disease in accordance with applicable regulatory requirements and maintain appropriate immunizations, including providing proof of full vaccination against COVID-19 (including any recommended boosters/additional doses), subject to required human rights accommodation.  Should a candidate be unable to vaccinate for bona fide human rights related reasons as protected by the Ontario Human Rights Code, Community Living Toronto will assess whether or not accommodation is possible without undue hardship based on the obligations of this position.
	Job Summary: The Event Marketing Coordinator is responsible for coordinating, analyzing, developing and implementing communication and promotion strategies and information programs for individuals with intellectual disabilities to take risks and face challenges through learning and interaction at various organized events and programs. The Specialist will also assist with the development of advertising and marketing plans, publicize activities and events and maintain a social media presence for the events.
	Responsibilities: • Develop, implement and coordinate communications strategies and programs designed to inform individuals with intellectual disabilities and their families   of the services provided by the program(s) and events.• Assist in the coordination of events and programs for external audiences.• Assess services to be promoted and advise on the promotional and advertising needs of the various programs in Social Enterprise and Philanthropy.• Advise the Director and management team on advertising or promotion strategies for the events.• Develop advertising campaigns appropriate for print or electronic media.• Conduct public opinion surveys to gather feedback to assist in identifying the interests and concerns of the key groups served.• Prepare or oversee preparation of reports to inform the management team as it relates to events.• Develop and organize workshops and other events for publicity and information purposes.• Prepare and deliver educational and publicity programs and informational materials to increase awareness of the various services and programs offered by   CLTO.• Answer written and oral inquiries from individuals and families in relation to the programs and services.• Assist in the preparation of brochures, reports, newsletters and other material.• Keep up to date with the latest social developments and propose innovative ways to leverage social media to support the business.• Interact consistently with followers, parent groups, and like-minded/partner organizations.• Respond to social media messages, inquiries, and comments in a timely manner.• Review analytics, provide regular reports and identify opportunities for improvement regarding the effective of CLTO’s events.• Develop and maintain documentation related to own role and team function.• Other duties as assigned.
	Position: TEMPORARY EVENT MARKETING COORDINATOR(Duration of up to one year)
	Region: [Corporate]
	APPLY2: 
	Hours: 37.5 per week


