Posting # E22-358

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

POSITION: PROJECTMANAGER II

REGION:  Corporate

HOURS OF WORK: 37.5perweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed
to a vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000
individuals within an intellectual disability as well as support to their families, including residential and day support, assistance with
employment, community support, early childhood services and respite.

QUALIFICATIONS:

Bachelor'sdegreerequiredwith preferencaivento computersciencemath,engineeringbusinesstudiesor otherrelatedfields. Certificatein Project
Managemenis required.ScrumMastercertificationis anassetMinimum of 3 - 5 yearsof projectmanagemengxperienceEnd-to-endprojectmanagement
throughthe entiredevelopmentife cycleincludingdefiningrequirementsprocesglevelopmentapplication/databastesign,developmentiestingand
deploymenbf mediumto large-scaleomplexbusinesspplicationsolutions Experiencewnith leadingandmanagindargeprojectteams Knowledgeof IT
managemens preferredo assistin understandinghe technicalunderpinning®ftenassociatedavith projectsrequiringautomatiorof processProficiency
with computerausingMS Office (Excel,Word, Outlook,PowerPoint,MS Teams)MS Project,MS Visio, MS SharePoinandothersoftwareprograms
neededo producedocumentsteports presentationandcommunicatiorvehiclesfor staff traininganddevelopmentKnowledgeof guiding principles
(Scopetime, Cost,Quality, Risk) andframeworkto effectivelymanageanddeliverprojects.Stronganalyticalandcommunicatiorskills to effectivelywork
with stakeholdeto helpthemunderstandhe projectmanagemenrocessandto be ableto assessasksto ensurethattheyalign with overarching
departmentafjoalsandobjectives Knowledgeof changemanagemenprocessegpreferablyin Six Sigmaor similar continuousmprovemenmethodology.
Knowledgeof procuremenpracticesandcontractexperience.

Candidatesnustpassa medicalandbefree of contagiousliseasen accordancevith applicableregulatoryrequirementsandmaintainappropriate
immunizationsjncluding providing proof of full vaccinatioragainstCOVID-19 (includinganyrecommendefoosters/additionaloses)subjectto required
humanrightsaccommodation Shoulda candidatebe unableto vaccinatefor bonafide humanrightsrelatedreasonssprotectedy the OntarioHuman

RightsCode,CommunityLiving Torontowill assessvhetheror notaccommodatiois possiblewithout unduehardshipbasedn the obligationsof this
position.

JOB SUMMARY:

Reportingto the Managerf the PMO, the ProjectManagerll overseeshe projectdefinition, prioritization, risk mitigationandsuccessfutlelivery of a
definedportfolio of complexprojects. With supportof the Managerf the PMO, this positiontracksandresolvegesourcecontentiorandmanageshe
technicalinterdependenciesf multiple projects.This includeseffectivelymanagingelationshipswith bothinternalandexternalstakeholdersatall levels.

RESPONSIBILITIES:

PROJECTMANAGEMENT AND COORDINATION:

« Lead,manageandtrack complexprojectsacrosamultiple departmentsvithin CommunityLiving Torontoaswell asintegrativeprojectswith the broader
developmentadervicessectorwithin theassignedreaof expertise.

« Strategizeandproposeplanningopportunitieso promotefavorableprojectresults.

« Facilitateeffectivemeetingswith stakeholderandactively participatesn projectrelateddiscussion.

« Strongpresentatiomndcommunicatiorskills.

 Supportthe completionof otherprojectsbeingled by otherProjectManagerswithin the PMO.

« Coordinateandprioritize the assignegortfolios, including establishingandmaintainingthe projectandportfolio KPI's anddashboards.

« Defineandimplementchangeandprocessnanagemenrdtrategiesndplans.

« Preparaall communicatiorplansandrelatedprojectstatusreportsfor key stakeholdersncludingupdateson deliverablesandthe presencef risksand
their correspondingnitigation strategies.

« Identify, assesandprioritize how projectriskswill beavoidedor mitigatedthroughouthelife cycleof the project.

» Negotiateresourcesndprojectsupportwhenrequired.

« Act asamentorto andresourceo otherProjectManagemenstaff.

« Proactivelywork with managemerdndkey stakeholder$o problemsolveprojectchallenges.

PROCESS50OVERNANCE:
« Ensureall ProjectManagemenstaff adherego professionaprojectmanagemerframeworks(i.e. Charter,ProjectPlan,CommunicatiorStrategy Change
Requestsandusestandardizedemplatesandmethodsassetout by the Manager.

» Supportthe developmentimplementatiorandmaintenancef a methodologyfor portfolio managemerdaswell asshareportfolio managemenrgxpertise
andprovidegovernancetrainingandsupportasneededo otherstaff.

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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