COMMUNITY L|V|NG"‘A Posting # E23-132
forente JOB OPPORTUNITY

POSITION: COMMUNITY SUPPORTWORKER,INDIVIDUAL PASSPORTSERVICES
REGION: All Regions
HOURS OF WORK: 37.5perweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative organization committed to a
vision of promoting a welcoming community. As a leader in the field, Community Living Toronto offers supports to over 6,000 individuals
within an intellectual disability as well as support to their families, including residential and day support, assistance with employment,
community support, early childhood services and respite.

QUALIFICATIONS:

Collegediplomain DevelopmentaServiceWorker (DSW) or SocialServiceWorker (SSW)or Bachelor'sdegrean HumanServicegSociology,
PsychologySocialWork or arelateddiscipline.A minimum1 — 3 yearsof experiencevithin DevelopmentaServicesAbility to participatein developing
andmonitoringPerson-Directe®lansandaccountabilityof outcomesAbility to supportindividualsto participateeffectivelyin their communities Ability
to facilitate communityinclusionandparticipation basednindividual's needsabilities,andchoices Ability to performdirectcaredutiesfor individuals,
asrequired.Strongcommunitydevelopmenskills andknowledgeof communityresources. Strongorganizationaskills. Proficientcomputerskills,
includingdataentry skills andMicrosoft Office (Word, Excel, Outlook). Time managemergkills. Routeplanningskills (transitandpedestrian)Ability to
monitorthe safetyandwell-beingof individuals,self, andothers Knowledgeof the OntarioPassporProgram Passporfunding Guidelines andeligible
PassporéexpensesGeneraknowledgeof mentalhealth/dual diagnosisandnavigatinghealth-relatedystemsandservices.

Candidatesnustpassa medicalandbefree of contagiousliseasen accordancevith applicableregulatoryrequirementsndmaintainappropriate
immunizationsjncluding providing proof of full vaccinationagainstCOVID-19 (includinganyrecommendedoosters/additionaloses)subjectto
requiredhumanrightsaccommodation Shoulda candidatébe unableto vaccinateor bonafide humanrightsrelatedreasonsasprotectedy the Ontario

HumanRightsCode,CommunityLiving Torontowill assessvhetheror notaccommodatiois possiblewithout unduehardshipbasedon the obligationsof
this position.

JOB SUMMARY:

The CommunitySupportWorker— IndividualizedPassporSupportss responsibldor supportingndividualswith anintellectualdisability who wantto be
moreinvolvedin theircommunityto planandusetheir Passportfundingl herole supportgpeopleto participatein activitiesthatreflecttheir specific
interestsandabilitiesby providing servicecoordinationanddirectsupportdo individualson their caseloadassistingeachindividual to usetheir fundingto
meettheir respectivegoals.

RESPONSIBILITIES:

DIRECT INDIVIDUAL SUPPORT:

» Coordinategcommunityactivitieswith individualswith anintellectualdisability anddirectsupportstaff to build social,emotionalandcommunity
participationskills, andto providesupportsequiredto fully engagen communityactivities

» Meetsregularlywith individualsto plancommunityparticipationactivitiesandcoordinateso ensurandividualis preparedor theactivity; including
purchaseanddelivery of tickets,suppliesregistrationsandphonecalls.

« Servesasliaisonwith eachindividual’s networks,ncludingactivity providers families,andinterdisciplinaryteamsto coordinatesupportsandservices.
« Supportsndividualsto plan,setgoals,andtranslataédeasinto actionsandactivities,encouragindearningandpersonablevelopmentandsupportingthe
selectionof appropriatecommunityactivities.

 Supportsndividualsthroughbarriersto servicesjncludingbut not limited to behavioural transiencelow motivation,frequentcancellations provides
supportsaasrequireddueto complexissuegelatedto family dynamicsmentalhealth,hospitalizatiorr Meetswith individualson caseloadgnd
coordinates/facilitateBerson-Directe@lansandprovidesthe encouragemer@gndsupportrequiredfor participationin communityactivities.

FINANCIAL MANAGEMENT:

» Codesandprepareseceiptsfinancialledgers andreconcilesexpensesensurezompletenesandaccuracyof all financialledgersandreceiptsrelatedto
Passporexpensedlanagepetty cash dispensing/reimbursingioneyfor activities,maintainingrecordsof all expensesandsubmittingreceiptsto
Accountingfor reimbursement.

 ProcessePB-cardtransactionso coverpurchasesequiredby individualsbeingsupportedensuringourchaserdershavebeencompletecandapprovedoy
the Supervisor.

« Identifiesandworksto resolveproblemswhich mayimpacttheindividualizedbudget.

ADMINISTRATION:
» Ensurecompletenesandaccuracyof eachindividual's programbindercontentgFile) andISIS files; includingbut not limited to, casenotes activity
schedulesgautionsconsents.

« Providesinputto the ProgramSupervisoregardingdirectsupportstaffingresourceso bestmeetthe need=f theindividualson their caseloads.
« Orientsnewdirectsupportstaff to individualson caseloadincludingintroductions priefingson cautionsjdentificationof supportneedsandboundaries

Click APPLY and attach an up to date Cover Letter and Resume.
| APPLY |

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

‘When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for
an interview.
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• Ensures completeness and accuracy of each individual’s program binder contents (File) and ISIS files; including but not limited to, case notes, activity schedules, cautions, consents.
• Provides input to the Program Supervisor regarding direct support staffing resources to best meet the needs of the individuals on their caseloads.
• Orients new direct support staff to individuals on caseload, including introductions, briefings on cautions, identification of support needs and boundaries
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