Posting # E25-225

b
COMMUNITY LIVING =

Toronto

JOB OPPORTUNITY

POSITION: TemporaryCommunityEngagemen€oordniator

REGION: Corporate

HOURS OF WORK: 37.5hoursperweek

Community Living Toronto, one of the largest agencies of its kind in North America, is a dynamic innovative
organization committed to a vision of promoting a welcoming community. As a leader in the field, Community Living
Toronto offers supports to over 6,000 individuals within an intellectual disability as well as support to their families,
including residential and day support, assistance with employment, community support, early childhood services and
respite.

QUALIFICATIONS:

Bachelor'sDegreeor CollegeDiplomain SocialWork, SocialServicespr equivalent2 — 3 yearsof relevantexperiencén advocacynetworking,
facilitation, communitydevelopmentyolunteermanagemerandworking with self advocatesndfamilies/individualswith developmentadlisabilities.
SoftwarecompetencyncludingMS Word, Excel,PowerPointPublisher Ability to learnnewsystemssuchasMailchimp andGoogleSurveysKnowledge
of developmentaservicessocialpolicy, andfamiliarity with servicenavigation(e.g.,person-directe@lanning,Passporfunding, SpecialServicesat Home
funding, DSOintakeprocessessupportediving, fee-for-serviceoptions,educationabupportschildren’sservicesrespite volunteeropportunities,

JOB SUMMARY:

The CommunityEngagementoordinatorservesasa point of contactfor families, volunteersandcommunitymembersiavigatingthe Developmental
Servicessector.Responsibléor helpingmobilize self-advocateandthe broaderrommunityto advocatdor CLTO priorities, suchasimprovedservices,
housing,andpovertyreduction Assistswith building relationshipswith local networksandinfluencers suchaselectedofficials andothernot-for-profit
leadersSupportanembership-baselunteercouncilsin communityto build relationshipswith local leadersandthe broadercommunity. The Community
Engagement€oordinatoris responsibldor recruiting,screeningselectingtraining,andcoordinatingvolunteers.

SALARY RANGE: $53,578.00 $61,580.0(perannum

RESPONSIBILITIES:

Advocacy,EngagemenQutreach
« Leadthecreationof communityengagemergtrategiesor communityeventsoutreachandpartnerships.
« CoordinateandattendinformationFairs(e.g.,DevelopmentaServicednformationFairs,Schools CommunityAgencies Cultural ServicesOrganizations,
Hubs)to preseneinddistributeinformationaboutthe DevelopmentaServicesectorandCommunityLiving Toronto
SocialMedia StrategyandSupervision
« Overallsupportof selfadvocateendeavors
« Serveasleadfor ongoingUnited Way commitmentsincludingannualfundraisingcampaign
« FacilitateSpinclusionwithin educationasettingsfor childrenandyouth
CouncilAdministration
« SupportCommunityCouncilinitiatives,organizemeetingsandactivities,aswell ashold budgetaccountabilities.
VolunteerCoordination.
« Recruit,screenselectorientateandsupervisesolunteerswhile ensurecompliancewith the Volunteerpoliciesandproceduresf CommunityLiving
Toronto.
SubjectMatter Expertise
« Holdsresponsibilityfor particularsubjectmatterareaandmost/allactivitiesandwork attachedo it.
MarketingCLTO Membershigo the BroaderCommunity
*» Responsibldor promotingCLTO membershiandengaginga wider audiencdo increasecommunityinvolvement
SystemNavigation
» Meetswith families,activelylisteningandproviding support assistingvith systemnavigation referrals finding resourcesgcompletingfundingrequest
forms,and
applications.

Click APPLY and attach an up to date Cover Letter and Resume.
APPLY

PLEASE QUOTE JOB POSTING # IN THE SUBJECT LINE

When required, accommodations for disabilities will be provided, on request.
By submitting your application, you confirm that the information included is accurate and true. Misrepresentation or omission of facts in
connection with your application may be sufficient cause for dismissal.

We thank everyone for their interest in Community Living Toronto; however only applicants with the necessary qualifications, experience and education will be contacted for an
interview.
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	Job Summary: The Community Engagement Coordinator serves as a point of contact for families, volunteers and community members navigating the Developmental Services sector. Responsible for helping mobilize self-advocates and the broader community to advocate for CLTO priorities, such as improved services, housing, and poverty reduction. Assists with building relationships with local networks and influencers, such as elected officials and other not-for-profit leaders. Supports membership-based volunteer councils in community to build relationships with local leaders and the broader community. The Community Engagement Coordinator is responsible for recruiting, screening, selecting, training, and coordinating volunteers.

SALARY RANGE: $53,578.00 - $61,580.00 per annum
	Responsibilities: Advocacy, Engagement, Outreach
• Lead the creation of community engagement strategies for community events, outreach, and partnerships.
• Coordinate and attend Information Fairs (e.g., Developmental Services Information Fairs, Schools, Community Agencies, Cultural Services Organizations, Hubs) to present and distribute information about the Developmental Services sector and Community Living Toronto
Social Media Strategy and Supervision
• Overall support of self advocate endeavors
• Serve as lead for ongoing United Way commitments, including annual fundraising campaign
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 Council Administration
• Support Community Council initiatives, organize meetings and activities, as well as hold budget accountabilities.
Volunteer Coordination.
• Recruit, screen, select, orientate and supervise volunteers while ensure compliance with the Volunteer policies and procedures of Community Living Toronto.
Subject Matter Expertise
• Holds responsibility for particular subject matter area and most/all activities and work attached to it.
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• Responsible for promoting CLTO membership and engaging a wider audience to increase community involvement
System Navigation
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